SCHEDULE NO.
BALTIMORE COUNTY )
OFFICE OF CENTRAL SERVICES C-710A2
Records Monagement Divisiea BCE ND.
RECORDS RETENTION AND DISPOSAL SOHEDULE Lot 1
REVENUE
DIVISION
DESCRIPTION RETENTION

C710.

68. | CLOSED BANKRUPTCY FILES

County.
name of petitioner.

This ammendment adds, as Item # 68,
CLOSED BANKRUPTCY FILES to Schedule

These files contain but are not limited to
Petition for Bankruptcy forms and all
related memoranda or correspondence related
to each bankruptcy filing in Baltimore
They are filed alphabetically by

Retain in office for
five (5) years after
determination on
petition is made,
then destroy.
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INSTRUCTTONS - TYPE OR PRINT A DEPARTMENT OF GENERAL SERVICES

SEPARATE FORM FOR FACH NEW OR RECORDS MANAGEMENT DIVISION AGENCY RECORDS INVENTORY
RWVISED RECORD SERIES. FORWARD 7275 WATERLOO ROAD
TH RECORDS RETENTION SCHEDULE. P.0. Box 275 P [ £ /
Jessup, Maryland 2079 "ape o
1. DEPARTMENT /AGENCY 2. DIVISION 3. UNIT
Faomenel Revepue

A GROUP OF RELATED RECORDS NORMALLY FILED AND USED AS A UNIT FOR
DEFINITION-REQORD SERTES REFERENCE AS WELL AS RETENTION AND DISPOSITION PURPOSES.

4. RECORD SERIES TITLE S. FARLIEST YEAR/LATEST YEAR
Closed KM k/‘upfcy 7 fe s 1585 T’O/oce,s»eo'r'

(BRIEFLY DESCRIFE THE TYPES OF INFORVATION/DOCUMENTS/FORMS FOUND
6. RECORD SERIES DISCRIPTION ~py e oprTRS. INCLUDE THE PURPOSE OR FUNCTION OF THE SERIES)

Bonk ruprey /%%H'?_OA Jorm
CO/‘/‘GS/?o'r\O/eﬂ &

pore S
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7. RECORDS SERIES FORMST(S) 8. RECORDS SERIES SEQUENCE 9. VOLWME
[] LETTER SIZE [] MICROFDIM [} ALPHABETICAL M/sz DRAWER(S)
MICROFTIM REEL(S)
M 1EGAL SIZE [] COMPUTER TAPE [] NUMFRICAL ] COMPUTER TAPE(S)
NUMBER [ ] OTHER SPECIFY
[1 BOUND BOOK  [] FLOPPY DISK (] CHRONOLOGICAL
‘ 10. VOLIME
{J ADio TAPE [] VIDEO TAPE {J GEOGRAPHICAL [e/Fm: DRAWER(S)
(] MICROFTIM REELS(S)
[ 1 OTHER(SPECIFY) [] OTHER SPECIFY / [J COMPUTER TAPE(S)
NUMBER 1] OTHER(SPECIFY)
11. FILE US USED q/ 12. FILES BEOOME INACTIVE AFTER :
[] DAILY [ ] WEEKLY Y MONTHLY whea p rpeeeding [ MONTH(S) [] YEAR(S)

(‘Jo%’l 3/ 5)

13. CURRENT LOCATION(S) (BLDG., FLOOR, ROM) Finznce - /“e,/enuc 4. IS REOORDS SERIES DUPLICATED ELSEWHERE?

i i Courrhe
(1f yes, specify agency or office q‘;‘é (AJ: ; A :nj?“’/l Ave -, _— H{D
TopwSon, mD. 2204 ) ’
15. ACCESS RESTRICTIONS [] YES M/ NO 16. Aukgy%nmmms
(1f yes, cite law(s) & regulation(s) NONE [] STATE [] FEDERAL [] INDEPENDENT
17. IS AN INDEX SYSTEM USED? (If yes, explam briefly and 18. RECOMMENDED RETENTION
describe and hardware/software)
[ VES (1™ ‘5’/'656 S
Filed 5/ nage of iﬂﬂ/h/w’/““’—/ o!

. Co f‘ﬁ’/‘ﬂ.- 7‘:1‘071 %}A‘”\j /€+“‘+ICJ N

19. NAME AND TITLE OF PREPARER 20. TELEPHONE NUMBER 21. DATE
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